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. O01mMe moJ10:KeHNs

1. Hacrosmmii [lopsimok ycTaHaBiIMBAaeT MOPSAOK BENEHUS M XPaHEHHUs TPYHOBBIX KHIKEK,
BbIJIaYU AyONIUKaTa TPYAOBON KHUKKU U TPYIOBOW KHIDKKHM MPU YBOJBHEHUU WU MPU TMOJade
paOOTHHKOM 3asBICHUS O TMPEAOCTABICHUH €My padoTOJaTeNeM CBEICHHA O TPYyIOBOU
JIeATETLHOCTH B COOTBETCTBHM CO cTaTheil 66.1 TpynoBoro komekca Poccuiickoit deneparum
(Cobpanue 3akonoaatenscTBa Poccuiickoit @eneparun, 2002, N 1,ct. 3,2019, N 51, cr. 7491).

2. Paboromarens (3a wucKaroueHHeM paboTojarenell - (U3UUECKUX JIUI, HE SBISIOIIMXCS
WHIMBHUIYAIbHBIME MPEANPUHAMATEISIME) BEAET TPYAOBbIE KHIDKKM Ha KaKI0ro pabOTHHKA,
MpopalOTaBIIETO y HETO CBBINIE IMSITH AHEH, B Cllydae Korjaa paboTa y ITaHHOTO paboTodaTeNst
SBISICTCS Ui pabOTHHKAa OCHOBHOM (3a HMCKIIOYEHHWEM CIydaeB, €CIM B COOTBETCTBHU C
TpynoBeiM konmekcom Poccuiickoit ®enepannu, WHBIM (QeAepalbHBIM 3aKOHOM TpPYAOBast
KHIDKKa Ha pabOTHHKA He BeneTcs (He ohopmIsieTcs).

I[To ’xenaHuIO JUCTAHIIMOHHOTO PaOOTHUKA CBEACHUS O €ro TPYAOBOH AEATEILHOCTH BHOCATCS
paboTomareneM B TPYIOBYIO KHIJKKY MpPHU YCIOBHU €€ MPEAOCTABICHHUS PAOOTHHUKOM B TOM
YHCIIe yTeM HalpaBlICHUs IO TOYTE 3aKa3HBIM IMMChbMOM C YBEJIOMJICHHEM (32 MCKIIIOYEHUEM
cilyyaeB, eciu B cooTBeTcTBMU ¢ KosiekcoM, MHBIM (hefiepabHBIM 3aKOHOM TPYZIOBasi KHIDKKA Ha
pabOTHHKA HE BEICTCH).

3. 3ammcu Aat BO BCeX pasfenax TPYJAOBBIX KHHKEK MPOU3BOIATCS apabckumu mudpamu (4ucio
U MECSIII - IBY3HAYHBIMH, TOJT - YETBIPEX3HAYHBIMU).

3anmucu pPEeKOMEHIYeTCsl MPOU3BOJUTh AKKYPaTHO, CBETOBOJOCTOMKHMH YepHUIaMH (IacTOH,
KPacKoi, rejieM) YepHOTO, CHHEro WK (HOJIETOBOTO IBETa U 0e3 KaKux-aubo0 cokpaiienuii. He
JIoTycKaeTcsl mucath 'mp." BMecto "mpukas”, "pacm.” BMecto "pacmnopsbkenue”, 'mep." BMecTo
"mepeBenen’. Takxke 3amucu MOTYT OBITh MOJHOCTBIO WJIM YaCTUYHO IIPOU3BENEHBI C
UCTIOJIb30BaHUEM TEXHHYECKHX CPEACTB IyTeM MepeHOca KpacHTelNeld WM B BHJE OTTHCKA
mrama (reyaTu).

4. B TpyAOBYIO KHIDKKY BHOCSTCSI CBEJICHHS O PaOOTHHKE, BBHIIOJHAEMON UM paboTe, epeBoie
Ha JpYryl0 IIOCTOSHHYIO pPaboTy u 00 yBOJbHEHHM paOOTHHKA, a TaKkKe OCHOBAHHS
IpeKpalieHus TPYA0BOT0 JOTOBOPA M CBEACHHUS O HArPayKJCHUH 32 YCIIeXH B paboTe.

5. CBezneHus 0 B3bICKAHUAX B TPYAOBYIO KHM)KKY HE BHOCATCS, 32 UCKIIIOUYEHHEM CIIy4aeB, KOI/ia
JUCLUIIIIMHAPHBIM B3bICKAHUEM SIBIISIETCS YBOJBHEHHE.

6. TpymoBble KHUXKKH BEAYTCS Ha TOCYIapCTBEHHOM si3bike Poccuiickoit denepanuu, a Ha
TeppuTOopuu pecnyOnuku B coctaBe Poccuiickoii @Denepanuu, YCTaHOBUBIICH CBOMU
TrOCYAapCTBEHHBIN S3BIK, 0(POpPMIICHHE TPYIOBBIX KHMKEK MOJXKET Hapsay C TOCyAapCTBEHHBIM
s3p1KOM Poccuiickoit deaepanun BECTHCh M Ha TOCYAapPCTBEHHOM SI3BIKE ATOM PECITyOJIUKH.

Il. 3anosiHeHne cBeleHUiT 0 pAGOTHUKE

7. 3meHeHus 3anucell B TPYAOBBIX KHIDKKaX O (paMHJIMM, UMEHH, OTYECTBE U J]aT€ POXKIACHUS
IIPOU3BOJIATCS HAa OCHOBAaHUU IACIOPTa, CBUJAETEIBCTB O POXKIACHHM, O perucTpauuu Opaka, o
pacTop>keHun Opaka, O MepeMeHe UMEHHM U JIPYTUX JOKYMEHTOB M CO CCBUIKOM Ha WX HOMEp,
JIaTy U OPraH, BBIJIABIIUI JOKYMEHT.

VYka3aHHbIC U3MCHEHUSI BHOCATCSI Ha TICPBYIO CTPAHUILY (TUTYIBHBIN JTUCT) TPYAOBOW KHUKKH.
OnHOW 4epToil 3auepKUBACTCS NPEKHSS (aMUWINS WIM UMs, OTYeCTBO (IpU HAIM4YKMH), JaTa
POKIEHUS M 3alMChIBAIOTCA HOBBIE AaHHblE. CCBUIKM Ha COOTBETCTBYIOIIME JOKYMEHTBI
JIeNAloTCsl Ha BHYTPEHHEH CTOpPOHE OOJIOKKH TPYAOBOM KHMKKH M 3aBEPSIOTCS TMOANUCHIO
paboToiarens WM CHEUHAIbHO YIMOJHOMOYEHHOTO MM JIMIA W TIeYaThl0 OpraHu3anuu (Hiu
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neyaTbio KaJpoBOH CITykObl) (MIpH HAJTMYUK TIEYaTH).

8. V3meHenue (mOMONHEHHWE) Ha TMEpBOH CTpaHHIE (THTYIBHOM JIMCTE) TPYAOBOH KHUKKU
3amucei O IMOJyYEeHHBIX HOBBIX OOpa3oBaHHMM, MPOQEecCuH, CHEIUATbHOCTH OCYILECTBISAETCS
IyTeM JIONOJIHCHHUsS MMEIOLIMXCs 3amucedd (eclu OHM YyKe HMMEIOTCS) WM 3aIllOJHCHHUS
COOTBETCTBYIOIIUX CTPOK 0€3 3a4epKUBaHUs paHee BHECEHHBIX 3alUCei.

I11. 3anosiHenue cBeaeHnii 0 padore

9. Bce 3ammcu O BBIONHSEMOW paboTe, MMEpeBOJe Ha JPYTryl TOCTOSIHHYIO palory,
KBaHH(bHKaHI/IH, 0 HarpaxjacHudax, NpCeAYCMOTPCHHBIX HACTOAIINM HOpr}IKOM, BHOCSTCA B
TPYIOBYIO KHH)KKY Ha OCHOBAaHHHM COOTBETCTBYIOIIErO MpHKa3za (pacmopsHKeHUs) WM HHOTO
penieHust paboToaaTelnsi He Mo3AHee 5 pabounx JHEH, a 00 YBOJILHEHHUH - B JIEHb YBOJBHEHUS U
JIOJDKHBI TOYHO COOTBETCTBOBATh TEKCTY MpUKa3a (pactopsuKeHus).

10. B rpade 3 paznena "Cenenus o paboTre" TpyIOBOM KHUKKHU B BHJIC 3ar0JIOBKA YKA3bIBACTCS
MOJTHOC HAUMCHOBAHKME OPraHU3alliy, a TAKXKE COKPAIllEHHOE HAUMECHOBaHKUE OpraHu3anuu (mpu
ero HaJMYHH).

[Tox »TM 3arooBkoM B rpade 1 cTaBUTCS MOPSAAKOBBIM HOMEp BHOCHMOM 3amucH, B rpade 2
yKa3bIBaETCs JlaTa mpuemMa Ha paboTy.

B rpade 3 nmemaercs 3amuch O MPUHATHM WIM HA3HAYEHMHM B CTPYKTYpHOE TOJIpa3jielicHHUe
OpraHM3aluh C YKa3aHHEeM €ero KOHKPETHOrO HaWMeHOBaHMs (eciaM yclioBHE O paboTe B
KOHKPETHOM CTPYKTYPHOM MOJpPa3/eiCHUN BKIIOYEHO B TPYIAOBOW JOTOBOP), HAMMEHOBaHHS
JIOKHOCTH (paboThl), CHENHMAIbHOCTH, MPodecchn ¢ yKazaHWeM KBaiaudukanuu, a B rpady 4
3aHOCATCS JaTa W HOMep npukaza (pacmopsDKeHHs) WM HWHOIO pelIeHus paboTomaTens,
COTJIaCHO KOTOPOMY pabOTHUK MPHUHST Ha paboTy.

Ecnu paGoTHuKy B epuo]1 paboThI IPUCBAUBACTCS HOBBIN pa3psiil, KJIAcc, KaTeropus, KIACCHBIN
YUH, TO 00 3TOM MPOU3BOJIUTCS COOTBETCTBYIOIIAS 3AMKCh.

YcraHoBieHne pabOTHHKY BTOpPOH W TMOCHeAyromed mpodeccuu, CHeMUaTbHOCTH WU
KBaTM(HUKALMKA OTMEYAETCS B TPYAOBOH KHIKKE C YKa3aHUEM paspsiioB, KIACCOB MM HWHBIX
KaTeropuit 3Tux npodeccuii, CienuaabHOCTeH WM ypoBHEH KBaIU(UKAIUHL..

B cnyyae mpu3HaHUS BPEMEHHOTO IEPEBOJa IMOCTOSHHBIM, B TPYAOBYIO KHUKKY BHOCHUTCS
cnenyromas 3amuch: B rpade 1 pasmena "Ceenmenus o padote"” cTaBUTCS MOPSIKOBBIN HOMED
3amucH, B rpade 2 ctaBuTcs nata (paKTUYHOTO Hayalla UCIIOJTHEHHs] paOOTHHUKOM OOS3aHHOCTEH
B CBS3M C BPEMCHHBIM MeEpeBOJIOM, B rpade 3 yKa3bIBaeTCsl HAUMEHOBAHUE CTPYKTYPHOTO
MOJIPA3/ICIICHUs] OPTaHM3allMU C YKa3aHUEM €ro KOHKPETHOIO0 HaWMEHOBaHWS, HAMMEHOBAaHUS
JIOKHOCTH (paboThI), CIlENMaIbHOCTH, mpodeccuu ¢ yka3aHueMm KBamubukaiwu, B rpady 4
3aHOCATCS JaTa U HOMep mpuka3a (pacrmopspKeHHs) WM MHOTO peIlieHHs paboTojmaTess, Ha
OCHOBAHHUHU KOTOPOTO PabOTHUK OB BpEMEHHO TEPEBECH U Ha OCHOBAHHH KOTOPOTO PAOOTHHK
nepeBe/ICH Ha MMOCTOSTHHOM OCHOBE.

11. Tlo >xemaHuro pabOTHHKA 3amUCh B TPYAOBYIO KHIDKKY CBEIECHHM O paboTe TI0
COBMECTUTENHCTBY MPOU3BOJIUTCA IO MECTy OCHOBHOM pabOThl Ha OCHOBAHMM JIOKYMEHTA,
MO ITBEPKIAIONIETO paboTy MO COBMECTHTENBCTBY. B ciydae, ecim pabOTHUKY MOTpeOOBaIOCHh
BHECTH 3aIUCh O pabOTe MO COBMECTUTENHLCTBY M OH MPU STOM HE OCYILECTBISET TPYAOBYIO
JESATENLHOCTb, JUIsl BHECEHUSI TAKOM 3aITMCH OH BIIPaBe 0OPaTUTHCSA K paboToAaTeNIo, y KOTOPOTO
OH OCYIIECTBIISIT pabOTy IO COBMECTHTEILCTBY.

3anucu o mpuemMe Ha paboTy MO COBMECTUTENBCTBY, O NepeBoJie U 00 YBOJBHEHHH MOTYT
BHOCUTCSI B TPYJOBYIO KHIDKKY KaK B XPOHOJIOTHYECKOM IMOpsAKe, Tak H OJoKaMu
(omHOBpEMEHHO O TMpHEME W YBOJBHEHHH) IOCIE YBOJBHEHHUS M3 KaXKJIOW OpraHu3aliy Ha
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OCHOBAHUU JOKYMCHTA, COACPKAIICIO CBCACHUA O NIPHUEMC Ha pa60Ty U O IPCKpallCHUUA
JaHHOT'O TPYyAOBOr'0O AOTOBOpA. HpI/I O9TOM 3aIluChb O pa60Te 0 COBMCCTUTCIILCTBY BHOCHUTCHA
TAaKXKXE B TCX ClIydadX, KOrJga pa60Ta MO0 COBMCCTUTCIILCTBY UMEJIa MECTO 110 pr,HOYCT‘pOfICTBa K
pa6OTOI[aTeJHO, pa60Ta Y KOTOpOTO I pa6OTHI/IKa SIBJSICTCS OCHOBHOM.

12. B pazpenax "Cemenums o pabote" m "CBeneHuss O HarpakIeHUU" TPYMOBON KHUIKKH
3aYepKMBAaHUEC paHEC BHECCHHBIX HETOYHBIX, HENPABWIBHBIX WIM WHBIX TPU3HAHHBIX
HEJICWCTBUTEIbHBIMU 3alMCEN HE JOMTYCKAETCH.

B Takom e mopsiake MpU3HAeTCs HENEHCTBUTENBHOM 3amuch 00 yBOJBHEHUM, NMEPEBOJE Ha
JIPYTYI0 TIOCTOSIHHYIO paboTy B cilydyae IMpHU3HAHUS HE3aKOHHOCTH YBOJIbHEHUS WJIHM MEpeBoja
caMMM paborojaTeneM, KOHTPOJIbHO-HAA30PHBIM OpPraHOM, OPraHOM II0 PacCMOTPEHUIO
TPYAOBBIX CIIOPOB WJIM CYJOM M BOCCTaHOBJEHHUS Ha MpeXHEH padoTe WIM U3MEHEHUs
(GOpMyIUPOBKY NPUUYNHBI YBOJIbHEHHUS.

13. Ecam 3a Bpems paOoThl paOOTHHKA HAMMEHOBAHWE OPraHM3allUU W3MEHSETCs, TO 00 3TOM
OTHeNbHOU cTpokoil B rpade 3 pazmena "CBeneHus o pabore” TpyIOBOW KHIKKH JENACTCS
3anuch. "OpraHu3anus (HaMMEHOBAaHHUE, JaTa MCPEMMCHOBAHHs) MEpEeUMEHOBaHa (HOBOE
HavMEHOBaHHME OpraHu3anuu)”’, a B rpade 4 mpocraBisieTcs OCHOBaHHE IEPEUMEHOBAHUS -
npuka3 (pacropspkeHne) padboToAaTelNs MM HHOE PELICHHUE, ero 1ata i HoMep.

14, 3ammcu o mpodeccnoHaNbHON CIy)KeOHOM JEesITeNbHOCTH B BHUAE TOCYIApPCTBEHHOUN
IpaXIaHCKOW U MYHMIIMITAILHOM CITY»ObI, BOGHHON CITYOBbI U TOCYJapCTBEHHOM CITYKObI MHBIX
BUJIOB, KOTOpBIE YCTaHABIMBAIOTCS (helepaJbHBIMH 3aKOHAMHU, BHOCSATCS B TPYAOBYIO KHUXKKY
M0 MECTy MPOXOXKICHUS CIYKObl C Y4ETOM TMOJOXKEHHI COOTBETCTBYIOIIMX (heaepanbHbIX
3aKOHOB, MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX MOPSAIOK MPOXOKIEHUS
rOCYAapCTBEHHOU CITYKOBI.

CBenmeHust O TPYIOBOM JIEATEIHHOCTH OTACIBHBIX KATETOPUH 3aperuCTPUPOBAHHBIX JIUI,
omnpeneeHHeIX mpukazoM MunTtpyna ot 24.08.2020 N 5331 "O6 yTBepkIeHUH 0COOSHHOCTEH
MPEJICTABICHAST CBEICHUM O TPYIOBOM JIEATCIILHOCTH TOCYIapCTBEHHBIMH OpPraHAMH B
OTHOIIICHUH OTAEIbHBIX KaTErOPHH 3aperuCTPUPOBAHHBIX JnIl" (3aperucTpupoBaH MUHIOCTOM
Poccun 29.09.2020, peructpanmonnsii N 60072), a Takxke JIHIl, OCYIICCTBIISIIOIIAX BOCHHYIO
CIIy’)K0y ¥ TOCYJapCTBEHHYIO CITY>KOY WHBIX BHJIOB, 32 UCKIFOYCHHUEM CBEICHHUN COCTaBIISIONINX
rOCyJIapCTBCHHYIO TaliHYy, BHOCSTCS TNPH YBOJBHEHHH CO CIYXObl, €ciu BelecHHE (Bblgaya)
TPYAOBBIX KHIKEK MPETyCMOTPEHO (erepalbHbIMU 3aKOHAMH, PETYIUPYIOIUMU TPOX0XKICHUE
COOTBETCTBYIOIIETO BUJIa TOCYIAPCTBEHHOU CITyKOBI.

15. 3amucu B TPyIOBYIO KHIDKKY O TIPUYMHAX YBOJBHEHUS (MPEKpaleHus: TPyIOBOrO JOrOBOPa)
BHOCATCS B TOYHOM COOTBETCTBMHM ¢ (opmynupoBkamu TpynoBoro kojekca Poccuiickoit
®enepanyy WK UHOTO (GeepaIbHOIo 3aKOHA B CIIEIYIOIIEM MOPSIKE:

B rpade 1 craBUTCS MOPSIKOBBIA HOMEp 3amucH; B rpade 2 yKa3bIBaeTCs Jara yBOJBHEHUS
(mpekpaieHns TPYAOBOro 0roBopa); B rpade 3 aenaercst 3almich O NPUYUHE YBOJIbHEHHS
(IpexpalleHns TPYA0BOro J0roBopa); B rpade 4 ykaspIBacTCsS HaMMEHOBAHHE JOKyMEHTa, Ha
OCHOBAaHMHM KOTOPOTO BHECEHA 3alUCh, - MpUKa3 (pacrmopspkeHHE) WIM HHOE pEeILICHHUE
paboTomarTens, ero 1ata 1 HOMep.

16. Jlatoii yBoJbHeHHs (TpEKpallleHHs TPYJOBOTO JOrOBOPA) CUYHMTACTCS IOCICIHHNA JICHb
paboThl, €cIM MHOE HE YCTAaHOBIECHO (eIepalbHBIM 3aKOHOM, TPYAOBBIM JOrOBOPOM WU
corjanleHueM Mexay padoroaareneM U pabOTHUKOM.

17. Tlpum npekpalieHuu TPYAOBOIO JOrOBOpPAa IO OCHOBAHUSAM, IHPEILYCMOTPEHHBIM YaCThbIO
nepBoii crateu 77 TpynoBoro kojekca Poccuiickoit Deneparnu (32 MCKIIOYCHUEM CIydacB
pacTop KeHUs TPYIOBOTO JIOTOBOpA IO MHHUIIMATHUBE padOTOAATENss U MO OOCTOSITENLCTBAM, HE
3aBUCSIIUM OT BOJM CTOpoH (myHKTHI 4 1 10 yacTh mepBOW yKa3aHHOW CTaThH), B TPYAOBYIO
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KHWD)KKY BHOCHUTCS 3aITUCh 00 YBOJIbHEHHH (IPEKpaIIeHHH TPYIOBOTO JOTOBOPA) CO CCHUIKOM Ha
COOTBETCTBYIOIINI ITyHKT YacTH NIEPBOM yKa3aHHOW CTATBHU.

[Ipu pacrop>keHUM TpPYAOBOTO [IOTOBOpa [0 HWHUIMATHBE pPaOOTHMKA TIO OCHOBAHUSIM,
MPEeIyCMOTPEHHBIM 3aKOHOAAaTenbCcTBOM Poccuiickoit denepanuu, ¢ KOTOPBIMU CBSI3aHO
Npe0CTaBICHUE ONPEICIICHHBIX JbIOT U MPEUMYIIECTB, 3aMUCh 00 YBOJIbHEHUH (ITPEKPAICHUH
TPYIOBOTO JOrOBOPA) BHOCHTCS B TPYJIOBYIO KHIXKKY C YKa3aHHEM 3THX OCHOBaHHI.

18. IIpu pacTropxeHUn TPyIOBOTrO AOTOBOpaA [0 MHUIMATUBE PaboTOAATeNs B TPYIOBYIO KHUXKKY
BHOCHUTCS 3amuch 00 YBOJBbHEHHH (IPEKpaIleHHHd TPYAOBOIO JOrOBOpa) CO CCHUIKOW Ha
COOTBETCTBYIOIIUI MOITYHKT, ITYHKT 9acTH 1epBoii crateu 81 TpymoBoro kogekca Poccuiickoit
@enepaunu MO0 HMHBIE OCHOBAaHUS PACTOPXKEHHUS TPYIOBOrO JOroBOpa IO HWHUIMATHUBE
paboTtomgartens, npeayCMOTPEHHBIE 3aKOHOAaTeNbcTBOM Poccuiickoii Denepammi.

19. Ilpu mpexpalieHuu TPYAOBOTO JOTOBOpA MO OOCTOATENHCTBAM, HE 3aBHCALIMM OT BOJH
CTOpPOH, B TPYIOBYIO KHIDKKY BHOCHUTCSI 3aliCh OO0 OCHOBAHHSX NPEKPAIICHHUS TPYIAOBOTO
JIOTOBOpA CO CCBUIKOW Ha COOTBETCTBYIOIIMH IYHKT 4YacTH nepBoil crarbu 83 Tpynosoro
konekca Poccniickoit denepanumn.

20. Tlpu mpekpalieHud TPYAOBOTO JOTOBOpa MO APYTUM OCHOBAHUSIM, MPEAYCMOTPEHHBIM
TpynoBeiM konekcoMm Poccuiickoit @enepanmu win HHBIME (QenepalbHBIMH 3aKOHAMU, B
TPY/ZIOBYIO KHU)KKY BHOCHTCSI 3alUCh 00 yBOJIbHEHHH (MPEKPALCHUU TPYIOBOIO JIOTOBOPA) CO
CCBUIKOM Ha COOTBETCTBYIOLME CTaThlO, YacTh CTaTbM, MYHKT CTaTbu TpyAoBOro Kojekca
Poccuiickoit @eneparuu wim HHOTO (herepabHOTO 3aKOHA.

21. Tlpu yBosibHEHHMH (IPEKpPAIICHHH TPYIOBOTO JOTOBOPA) B CBSI3U C MEPEBOIOM pabOTHHKA Ha
JIPYTyI0 TOCTOSIHHYIO paboTy K apyromy pabotomarento (B Apyryioo opraHu3anuio) B rpade 3
pazmena "CeemeHuss o pabore" TpyJOBOW KHUKKH YKa3bIBa€TCs, B KaKOM TOPSIKE
OCYIIECTBIISIETCS TIEPEBOJI MO TpOochOe pabOTHMKA WIIM C €ro COTJIacHsi, ¥ HauMEHOBaHWE
OpraHus3ani Wik MHAUBUAYAJIbHOI'O NPCANIPUHUMATEIIA KyJa IICPECBOAUTCA pa6OTHI/IK.

[Ipu mpueme Ha HOBOE MecTO pabOTHI B TPYIOBOW KHIDKKE paboTHHKAa B Tpade 3 pasmena
"Ceenenusi o pabote" memaercs 3ammch, mpeaycMoTpeHHas ab3anem 1 myHkra 10 Hactosiero
[Mopsinka, ¢ yka3aHUEM MPH 3TOM, YTO paOOTHUK NPUHAT (HA3HAUCH) B MOPSIIKE MIEPEBOJIA.

22. Tlpu yBosbHeHHHU (IPEKpAIIEHHH TPYIOBOTO JOTOBOPa) B CBSI3H C MIEPEX0JA0M paOOTHUKA Ha
BBIOOpPHYIO paboTy (IODKHOCTB) K JApyromy pabotoaartento (B JAPYryl OpraHH3alHio) B
TPYIOBOH KHIJKKE JeNaeTcsi 3aluch. "YBOJIEH B CBSI3UM C NEPEXOJOM Ha BBIOOpHYIO paboTy
(momxHOCTB) B (yKa3bIBaeTCs HAMMEHOBAHWE OPraHU3allMK), IIYHKT 5 4acTH MepBOW cTaTthu 77
Tpynosoro koaekca Poccuiickoit deneparuu’.

Ha HOBOM MecTe paboThl Mocje yKa3aHus MMOJIHOTO HAMMEHOBAHUsSI BEHIOOPHOTO OpraHa, a TaKkxKe
COKpAIIICHHOT0 HaWMEHOBaHHUs BBIOOpHOTO oprana (mpu ero Hamuuuu) B rpade 3 pasmena
"CBeneHuss o pabore" TPYIOBOM KHW)KKH JIENaeTcsl 3aluch O TOM, Ha Kakyl paboTy
(T0JKHOCTD) M30paH pabOTHHK, a B rpade 4 yka3pIBaeTCs pelIcHHE BRIOOPHOIO OpraHa, Jara u
HOMEp €ro MPUHSTHS.

23. Ilpu npekpaimeHnn TPYIOBOTO JOTOBOpa ¢ paOOTHHKOM, OCYXIECHHBIM B COOTBETCTBHHU C
IIPUTOBOPOM CyJla K JIMIIEHWIO MPaBa 3aHUMATh OIPEICIICHHBIEC JOJDKHOCTH WIM 3aHMMAThCS
ONPEJICIIEHHON AESITETbHOCThIO M HE OTOBIBIIMM HaKa3aHWE, B TPYIOBYIO KHUXKKY BHOCHUTCS
3allMCh O TOM, Ha KaKOM OCHOBAHHUM, Ha KAaKOM CPOK M KaKyl JOJDKHOCTh OH JIMIIEH IIpaBa
3aHMMAaTh (KaKOW JICATEIbHOCTHIO JIUILICH MPaBa 3aHUMATHCS).

24. 3anucy, BHECCHHBIC B TPYIOBYIO KHIKKY JIMI[, OCBOOOXICHHBIX OT PabOTh (JIOJDKHOCTH) B
CBSI3U C HE3aKOHHBIM OCYXKJEHHUEM JIMOO OTCTPAHEHHBIX OT JIOJDKHOCTH B CBSI3U C HE3aKOHHBIM
MNPUBJICYCHHUEM K  YrOJOBHOM  OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIMH  COOTBETCTBEHHO
OTIpaBJATEIbHBIM PUTOBOPOM JIMOO TOCTaHOBICHHEM (OIpee/ieHHeM) O MPEeKpaIlieHuu
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YTOJIOBHOTO Jiefia 32 OTCYTCTBHUEM COOBITHS MPECTYIUICHHsI, 32 OTCYTCTBHEM B JCSIHUH COCTaBa
MPECTYIJICHU WM 32 HEJIOKAa3aHHOCTbIO HX Yy4YaCTUs B COBEPIICHHHM MPECTYIUICHUS,
MPU3HAIOTCS HeACWCTBUTEIbHBIMU. PaboTonmarens MO MHUCEMEHHOMY 3asBICHHIO pPaOOTHHKA
BbIZa€T €My JyOiuKaT TPYAOBOW KHMXKKM 0O€3 3amucH, NPU3HAHHON HEIEHCTBUTENIBHOI.
JlyOonukatr TpyIOBON KHWKKH BBIIACTCS YKa3aHHBIM JIMIaM B COOTBETCTBUHM C HACTOSIIUM
[Topsankom.

V. 3anosiHeHue cBeleHUIT 0 HATPAKIEHUH

25. B TpymoByIO KHIKKY BHOCSTCS CIICAYIOIIME CBEIACHUS O HArpaxacHuu (MOOIIPCHUH) 3a
TPYIOBBIE 3aCIYTH:

a) 0 HarpaXxacHunm ToCyaAapCTBCHHBIMU HarpagamMmd, B TOM YHCIC O IPHUCBOCHHUU
roCyaapCTBCHHBIX IMOYCTHBIX 3BaHI/II7L Ha OCHOBaHHWM COOTBCTCTBYIOIIUX YKAa30B W HHBIX
peleHui;

0) o Harpaxaenunu Harpamamu [Ipesmnenta Poccuiickoit ®enepanmn u I[IpaBuTenscrBa
Poccuiickoii ®enepanyu, HarpagamMu ¢enepaibHbIX U PerHOHATBHBIX OPraHOB BJIACTH, OPraHOB
MECTHOTO CaMOYIIPaBIIeHUS, MPO(PCOI030B (B OTHOLMICHUHN WIEHOB MPO(COI030B);

B) O HAarpaKJICHWU IMOYETHBIMH TI'PAMOTAaMH, HarpyJIHBIMH 3HAKaMH, 3HAUYKaMH, JUIUIOMAaMH,
MIPOM3BOIUMOM PabOTOIATEIIAMU;

r) O JpyrHX BHIAaX TIOOMIPEHHs, MPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM Poccuiickoii
@enepanyy, a TakKe KOJUJIGKTUBHBIMHM JOTOBOPAMHM, MpPaBWJIaMHU BHYTPEHHErO TPYAOBOTO
pacrnopsaka, ycTaBaMH U MOJIOKEHUSIMUA O TUCIUIUINHE.

26. [TopsaoK BHECCHHS CBEICHUN O HarpakJICHUU ClieAyronuii: B rpade 3 pasnena "CBeneHus o
HarpaxJcHUU" TPYJOBOW KHIDKKH B BHJIC 3arojOBKa YKa3bIBaeTCs IIOJHOC HAWMEHOBAHHE
OpraHu3aIliy, a TaK)Ke COKPAIIEeHHOe HAMMEHOBAHHE OpraHu3aiuu (py €ro HAJWYKHN); HIKE B
rpade 1 cTaBUTCS TOPSIKOBBIA HOMEp 3amucH (HyMepalusi, HapacTaromas B TEYCHHUE BCETO
nepuo/ia TPYAOBO# JACATENbHOCTH paboTHHKA); B rpad)e 2 yKas3bIBacTCs JaTa HarpakICHHUS, B
rpade 3 3anmuchIBacTCs, KEM HarpakiaeH pabOTHUK, 32 KaKUe JOCTIKEHUS M KaKOW Harpasoil; B
rpade 4 ykaspIBaeTCsi HAMMEHOBaHUE JOKYMEHTa, HA OCHOBAHUU KOTOPOTO BHECEHA 3aIlHCh, CO
CCBUIKOM Ha €r0 1aTy U HOMED.

V. Oco0eHHOCTH 32110/ THEeHUSI 1Y0JIMKATa TPY10BOH KHUAKKHU

27. Jlumo, yTpaTuBIIEe TPYIOBYIHO KHWXKKY, O0053aHO HEMEUICHHO 3asBUTh 00 3TOM
paboToaTeNio Mo MeCTy paboThl, Iie ObUIa BHECEHA IMOCIIEIHSS 3allMCh B TPYIOBYIO KHHXKKY.
PaGoTonmarens BbIJaeT paOOTHUKY AyOJIMKAT TPYAOBOM KHMIKKH HE Mo3aHee 15 pabounx gHEH co
JTHS TI0J1a9X PAOOTHUKOM 3asIBJICHUS.

28. JlyOnukar TpyAOBOM KHWIKKH 3allOJIHSETCS B COOTBETCTBHH C TyiaBamu |-1V HacTosimiero
ITopsnaxa.

B ny0OnukaT BHOCSITCS CIIEAYIOIIME CBEICHHUS:
CBEJIEHUS O Pa0OTHUKE!
a) amuus, uMsi, 0T4ecTBO (MIPU HAJTMYKHK), J]aTa POXKICHHUS;

0) oOpaszoBanue, nmpodeccus, CIeNUATbHOCT - HA OCHOBAHUH JIOKYMEHTOB 00 00pa3oBaHUH, O
KBaJTU(DPUKAIMY WA HAIMYMU CIICIMATbHBIX 3HAHUI (IPU MOCTYIUICHUU Ha padoTy, TPEOYOIIYTO
CHeIHAaIbHBIX 3HAHUH WM CICIUATBHOM MOATOTOBKH);

B) CBe/IeHHs O Pab0OTHHKE, yKa3bIBaeMble Ha MEPBOM CTpaHUIE (TUTYIBHOM JIHCTE) TPYHAOBOU



KHIDKKH, 3aMOJTHSIFOTCS CIEAYIOIINM 00pa3oM:

(baMI/IJ'II/IH, UM WU OTYCCTBO (HpI/I HaJII/I‘lI/II/I) YKa3bIBaOTCA IOJIHOCTBIO, 0e3 COKpaH_IeHI/Iﬁ nIn
3aMCHbI UMCHHM MW OTUCCTBA HMHUIHAJIAMHU, JaTa POKIACHHUA 3allUCBIBACTCS ITOJIHOCTBIO (LII/ICJ'IO,
MCCAI, FO,I[) Ha OCHOBAHMHM NACIIOPTA MJIK MHOI'O JOKYMEHTA, YAOCTOBEPAIOLICTO JINYHOCTh,

3amuch 00 obOpasoBanmu (OCHOBHOE oOIee, cpeaHee obiee, cpeaHee NpohecCHOHATBHOE,
Beiciice  (OakamaBpwar, CICIHHAIMTET, MAarucTparypa, IOJATOTOBKA KaJApOB  BBICIICH
KBaTM(HUKAIIMK) OCYIICCTBIACTCS TOJABKO Ha OCHOBaHHH JOKYMEHTOB 00 00pa3oBaHUU
(arrecraTa, yI0CTOBEPEHHS, TUILJIOMA);

npodeccust ¥ (M) CHeHUATBFHOCTD YKa3bIBAIOTCS HA OCHOBAHUHU JOKYMEHTOB 00 00pa3oBaHUH,
KBaTH()UKAIMY WM HATMYHAU CTICIUATBHBIX 3HAHU (IIPU MOCTYIUICHUH Ha paboTy, TPEOYIOIYIO
CTCUABHBIX 3HAHUN WM CICHUAIBHON MOJTOTOBKU) WM APYTUX HaJUIeXKAIIe 0(POPMICHHBIX
JIOKYMEHTOB;

T) [OCJIe yKa3aHus JaThl 3aI0JHCHUS TPYAOBOM KHIKKH PaOOTHUK CBOCH MOJIKCHIO Ha MEPBOM
cTpaHulle (TUTYIEHOM JIUCTE) TPYIOBON KHIKKH 3aBEpPSIET MPABUIBHOCTh BHECCHHBIX CBEJICHHM;

I) TEpBYI CTpaHHIy (TUTYJIBHBIA JIHCT) TPYAOBOW KHWKKH TIOANHUCHIBACT TaKXKe JIUIIO,
OTBETCTBEHHOE 3a BbIJAauy TPYAOBBIX KHWXKEK, IIOCJIE€ 4YEro CTaBUTCS I€4aTbh OpraHU3aluu
(mevaTh KagpoBOHM CIy:KObI) (IpM HATWYMK TeYaTH), B KOTOPOH BIIEpBBIC 3allOJIHEHA TPYIOBas
KHUXKKa,

¢) cBemeHus 00 o0mEeM craxke paboThl PaOOTHHKA 0 MOCTYIUIEHHS K JaHHOMY paboToaaTeio,
MOJTBEPKICHHOM JJOKYMEHTAJILHO;

’K) CBEICHHs 0 paboTe ¥ HarpaxaeHH! (IOOIPEHNH), KOTOPbIe BHOCHINCH B TPYAOBYIO KHUXKY
IO TOCJIETHEMY MECTY pabOTBHI.

29. Eciiu pabOTHHK 10 TOCTYIJICHHS B JJaHHYIO OpraHu3anuio (K JaHHOMY paboTOAaTeNio) yKe
paboTal, To IpH 3aNoJHEHUH TyOJrKaTta TPYIOBOW KHIDKKH B paszzeine 'CeneHust o pabore” B
rpady 3, BHOCHUTCS 3amuch 00 OOIEM TPYIOBOM CTake padOTHl B KadecTBE pabOTHHKA IO
NOCTYIUICHUS B JAaHHYIO opraHusanuio (K JaHHOMY pabOTOMaTelo), MOATBEPKICHHOM
COOTBCTCTBYIOIIMMHA JOKYMCHTAMH.

OO0umii craxxk pabOTHI 3alMCHIBACTCS CYyMMapHO, TO €CTh YKa3bIBAaeTCs 00Iee KOJIUYECTBO JIET,
MecsIIeB, JHEH paboThl 63 YTOUHEHHS, Y KaKoro paboToiaTessi, B Kakhe MepHuo/ibl BpEMEHHU U Ha
KaKUX JIOJDKHOCTSIX paboTall B IPOLIOM BJaJieNiel] TPYJOBON KHUKKH.

[Tocne aToro oOmMii TPYAOBOHM CTak pabOTHI, MOATBEPKACHHBIN HaIeKaIie o(hopMICHHBIMU
JIOKYMECHTaMH, 3allMChIBACTCS 10 OTACIBHBIM IEepHOJaM pPaldOThI B CIEAYIONIEM MOPSAKE: B
rpadge 2 ykaspIBaeTcs JaTa mMpueMa Ha padboTy; B rpade 3 3ammchiBacTCs HaMMEHOBAHUE
opranm3zanuu (padoToaatess), rae padoTan pabOTHHK, a TAK)KE CTPYKTYpHOE MOJIpa3aeicHuEe U
pabora (TOJDKHOCTB), CHEIHMAIBLHOCTh, MPOodeccHs ¢ yKazaHHEeM KBalu(HUKAIMH, Ha KOTOPYIO
OBLIT IPUHSAT paOOTHHK.

Ecan NpeaACTaBJICHHBIMU OOKYMCHTAMU IIOATBCPKIAACTCA, 4YTO pa6OTHI/IK MEPEBOAUIICA Ha
JPYryI0 MOCTOSIHHYIO paboTy B TOH e opranmsaiuu (y TOTo ke paboromareins), T0 00 3TOM
TaKKe JIJIAETCSI COOTBETCTBYIOIIAS 3aIUCh.

3arem B rpade 2 yka3pIBaeTCs faTa yBOJdbHEHHUs (MIPEKpaIleHus TPYI0BOTO JOr0BOpa), a B rpade
3 - npuunHa (OCHOBAHHE) YBOJIbHEHHS, €CJIM B TMPEACTABICHHOM pPaOOTHHUKOM JOKYMEHTE
UMEIOTCS TaKue JTaHHBIE.
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B toMm CJIydqac, Koraga AOKYMCHTBI HC COACPKAT IMOJIHOCTHIO YKAa3aHHBIX BBIIIC CBEJICHUM O
pa60Te B IIPOIJIOM, B ,ZLY6J'II/IK3.T pr,[[OBOfI KHHWXKKHN BHOCATCA TOJIBKO UMCIOIIUECCA B JOKYMCHTAX
CBCACHUA.

B rpade 4 ykaspiBaeTcs HauMEHOBaHHE, JlaTa U HOMEpP JOKYMEHTa, Ha OCHOBAaHMU KOTOPOTO
MPOU3BEACHbl  COOTBETCTBYyIOIME 3amucu B ayOnukare. OpuUrdHambl — JOKYMEHTOB,
MOATBEPXKJIAIOUINX CTaK PabOTHI, MOCJE CHATUS C HUX KOMUU M HAJJIekKAIIEr0 UX 3aBEPEeHHUS
paboTomaTeneM WIM KaJApoBOW CIyXO0W BO3BpallalOTCS WX Bianenbly. B ciydae ecnm yrpara
TPYIOBOM KHIDKKM TPOM30ILIA 1O BHHE paboTojaTessi, TO padoToiaresb 00s3aH OKas3aTh
COJIecTBHE PAOOTHUKY B TOJYYCHHUH TOKYMEHTOB, TMOITBEPKAAONINX CTaX €ro padoTHI,
MPEANISCTBYIONINNA MOCTYIUICHUIO Ha paboTy K JaHHOMY pabO0TOaTelo.

30. [lpn Hamuuuu B TPYOOBOM KHIIKKE 3amucH 00 YBOJBHEHHUHM WM TIEPEBOJIE HA JPYTYIO
paboTy, NpU3HAHHOW HEACHCTBUTEIbHOW, pPAOOTHHKY IO €ro NHCbMEHHOMY 3asBIJIEHUIO
BBIJIaCTCA TYOTUKAT TPYJAOBON KHIKKH IO MECTY padOTHI, T1ie Oblila BHECEHA HETIPABIIIbHAS HITH
HETOYHAsl 3aIlMCh, B KOTOPBIN IIEPEHOCATCS BCE POU3BEICHHBIC B TPYJOBOM KHUXKKE 3aIIUCH, 32
UCKIIIOUEHHUEM 3aIIUCH, IPU3HAHHON HEJCHCTBUTEIBHOM.

Ecnu opranmsanus, KoTopas NpOM3BEJa HENPAaBUIbHYIO WJIM HETOYHYIO  3alllCh,
pEOpraHu30BaHa, MCIPaBICHUE MPOU3BOAUTCS €€ IPAaBOIIPEEMHUKOM, a B Cllydac JIMKBUIALUU
opraHuzanum - paborojpaTesneM IO HOBOMY MeECTy paboThl WJIM MO MecCTy paboThl, riae Obuia
BHECEHa IMIOCJIEIHss 3alluch B TPYAOBYIO KHHXKY, Ha OCHOBAaHHU COOTBETCTBYIOILEIO
JIOKYMEHTA.

Ecnu HenpaBuiibHAS MM HETOYHAS 3aIlMCh B TPYJIOBOM KHIDKKE MPOM3BEJIcHa padoToIaTelieM -
(U3HYSCKUM JIUIIOM, SBJISIONIMMCS WHIWBHIYaTbHBIM MPEANPUHUMATEICM, U JACSITSILHOCTD €T0
IpeKpalieHa, UCIpaBJIeHuEe MPOU3BOJAUTCA PabOTOAATEIeM 10 HOBOMY MECTy PaOOThl WIH IO
MecTy paOoThl, TIe Oblla BHECEHa IOCIEAHsS 3allUCh CBEIECHUNW O paboTe HAa OCHOBAHHWH
COOTBETCTBYIOIIETO JOKyMEHTA.

TpynoBas kHMKKa 0(OPMIISIETCSI U BO3BPAILIAETCS BIAJIENbILY.

31. Ilpm maccoBoii yTpare paboTojaTereM TPYAOBBIX KHIDKEK PaOOTHHKOB B pe3ylibTaTe
YpEe3BBIYAWHBIX CHTYaIMH (9KOJOTHYECKHE M TEXHOTECHHBIC KaTacTpo(dbl, CTUXUITHBIC OCICTBUS,
MaccoBble OECHOPSIIKM M JAPYrMe Ype3BbIYaiiHble OOCTOSITENILCTBA) TPYAOBOW CTaX JTUX
pabOTHHUKOB YCTaHABIMBACTCS KOMHUCCHEW 0 YCTAaHOBJICGHHIO CTa)ka, CO3/1aBaeMON OpraHaMu
UCTIOJIHUTENIbHOW BiacTu cyObekToB Poccuiickoit ®enepanuu. B coctaB Takoil komuccuu
BKJIIOYAIOTCSl IIPEJICTaBUTENN paboTojaTenei, Nnpodcoro30B WIM MHBIX YIOJTHOMOYEHHBIX
pabOTHUKAaMU MPEACTABUTENbHBIX OPraHOB, a TAKXKE APYIUX 3aMHTEPECOBAHHBIX OPraHU3aLMH.

Ycranosnenue ¢axkra paboThl, cBegeHuil 0 npodeccur (IOKHOCTH) M MEpHOAax paboOThl Y
JIAHHOTO paboToAaTelNsI OCYIIECTBISIETCS] KOMHCCHEH Ha OCHOBAaHUHU JIOKYMEHTOB, UMEIOIIUXCS Y
paboTHuKa (CBEICHHS O TPYIOBOM AEATEILHOCTH MPEI0CTaBIsIEMbIe pabOTHHUKY paboToaaTeeM,
CBEJICHUS O TPYIOBOW MEATEIBHOCTH, MPEAOCTaBIIeMble W3 HWH(OPMAIIMOHHBIX PECYpCOB
[Tercuonnoro ¢onma Poccuiickoit deneparn), a B Ciiydac WX OTCYTCTBHS - Ha OCHOBAaHUHU
MOKa3aHWW JBYyX © 0OoJjiee CBHUACTENEH, 3HAIOMUX pPaOOTHHKA IO COBMECTHOW C HHM
JIESATETLHOCTH Y OJTHOTO pabOTOaATEINs WIIM B OJTHOW CUCTEME.

Ecnu paGoTHUK 10 TOCTYIJICHUS K JAHHOMY pabOTOIaTeNo0 YKe padoTain, KOMUCCHS IPUHAMAET
MEpHI K TIOJTyYEHUIO JOKYMEHTOB, MIOATBEPIKIAIOMINX ITOT (PAKT.

[To pe3yapTaram pabOTBl KOMHCCHH COCTABIJISICTCS aKT, B KOTOPOM YKA3bIBAIOTCS IEPHOIBI
paboThl, mpodeccus (JOHKHOCTB) U MPOAOJDKUTEILHOCTD TPYAOBOTO CTa)Xa pabOTHUKA.

PaGOTOI[aTeJIB Ha OCHOBAHHH aKTa KOMHCCHUHU BbIOACT paGOTHI/IKy ,Z[y6J'II/IKaT prnOBOfI KHHXKH.

B ciIyvae, €CJIM JOKYMCHTBI HEC COXPAaHUIIMCh, CTaAX pa6OTLI, B TOM 4YHCJIC yCTaHOBJ'IeHHHﬁ Ha
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OCHOBAHUM CBUJIETEIBbCKUX ITOKA3aHUI, MOXKET OBITh MMOATBCPIK/ICH B Cy,Z[C6HOM MOpsAAKE.

B Takom ke mopsiike BbIAaeTCs AYONMKAT TPYIAOBOW KHIDKKH, €CIM TPYAOBas KHIDKKA
(BKJIQ IBIII) TIPHUIILTA B HETOAHOCTH (0OTOperna, mopBaHa, UCTIavuKaHa).

[lpu BbImavye ayOMWKaTa B MPAaBOM BEPXHEM YIJIy TEPBOM CTpPaHHUIBI JAyOJHKaTa TPYAOBOM
KHIOKKH Jenactes Haamuch. "Jlyonukar”. Ha mepBoii ctpanwuie (TUTYJIBHOM JIUCTE) MPEKHEH
TPYIOBO KHIDKKH MUIIeTcs . 'B3aMeH BbliaH 1yOHMKaT" ¢ yKa3aHUEM €ro Cepuu U HOMepa.

V1. Bkaaasill B TPYAOBYI0 KHUKKY

32. B ciyuae ecnmu B TPYIAOBOH KHW)KKE 3aIlOJIHEHBI BCE CTPAHUIBI OJHOTO W3 PAa3JIENoB,
TPpyAOoBasA KHHXXKaA OOIIOJHACTCSA BKIAABLIIMICM, KOTOpBII\/JI SIBISAETCSI €€ HEOTHhEMIICMOM qacCThblO,
odopmItsieTcs U BeETCsl paboTOaTENEM B TOM XK€ MOPSIZIKE, YTO U TPY10Bask KHUXKKA.

Brutageimn 6e3 Tpy1oBOM KHIKKH HEJCHCTBUTEIICH.

33. IIpu BbIIave KaXI0TO BKJIAIBIIIA B TPYIOBOM KHM)KKE CTAaBUTCS LITAMII C HAAMUCKIO "Bhiaan
BKJIQJBILI ' 1 YKa3bIBAE€TCS CEPUsl U HOMEP BKJIAJbIlIA.

VKa3aHHYIO 3alMCh HEOOXOJMMO JeaTh Ha TUTYJIBHOM JIHCTE TPYAOBO# KHIDKKU (cTp. 1). B
cillyyae eciM Ha TUTYJIbHOM JIMCTE OTCYTCTBYET MECTO JJisi BHECEHHUS 3alUCH O BblJaue
MOCIIEeYIOEro BKJIAJbIIIA, TAaKyl0 3alMCh CIEAyeT CAelaTh Ha TUTYJIBHOM JIMCTE IEPBOTO
BKJIQ/IbIIIIA.

VII. Beizaua Tpya0BOii KHHKKH PAOOTHUKY

34. Tlo muCbMEHHOMY 3asBJICHUIO PabOTHHKA paboToaaTeNh 00s3aH HE MO3JIHEE TPeX padodnx
JHEH co JAHA MoJauu 3asBJICHUSI BbIIATh PAOOTHUKY TPYIOBYIO KHHXKKY B LEJISIX €ro
00513aTEIBHOTO COIMAIBHOTO CTpaxoBaHusi (oOecredeHus), 3a MCKIFOUYCHHUEM CIly4aeB, KOT/a
TpyZOBasi KHIDKKA Ha paOOTHHKA HE BEJETCS.

35. [Ipu momaue paOOTHUKOM 3asIBICHUS O TPEIOCTABICHUN eMy paboTojaTesieM CBEIEHUU O
TPYZOBOH JEATENBHOCTH B COOTBETCTBUHM cO crarheil 66.1 TpymoBoro konekca Poccuiickoit
@enepanyu paboToAaTeNb BbIACT paOOTHHUKY TPYIOBYIO KHIDKKY Ha PYKH HE IMO3/JHEE Tpex
pabouux JTHEH co THS MOAa4YM TaKoro 3asBieHUs. B ciyudae, ecnu yka3aHHOE 3asiBJICHHE MOJIAHO
pabOTHHKOM MEHee 4YeM 3a TpU pabodMx THsS 10 €ro YBOJIbHEHHs, TPYIOBas KHHMXKKA BBIJACTCS
pabOTHUKY HE TIO3JHEE JTHS YBOJIbHEHHSI.

[Ipu BBIgAUe TPYHOBOW KHUXKKMA B HEE BHOCUTCS 3alHCh O MOjadye PabOTHUKOM 3asiBICHUS O
MPEIOCTaBICHUU eMy paboToIaTeNieM CBEACHUI O TPYIOBOI NEATEIHHOCTH B COOTBETCTBHH CO
cratbeir 66.1 TpymoBoro koaekca Poccuiickoit denepanuu, KoTopas 3aBepsieTCsl MOANUCHIO
paboTomaTens WM JIMIA, OTBETCTBEHHOI'O 3a BEJICHHE TPYJIOBBIX KHIKEK, II€YaThiO
paboromarens (kaapoBoit ciyxk0sl) (mpu Haauuuu medareii). B rpade 1 cTaBUTCSA HOPSIKOBBIM
HOMEp BHOCHUMOM 3amucH, B rpade 2 yKa3bIBaeTCs J1aTa BbIJa4M TPYAOBOW KHUXKH, B Tpade 3
nenaetcst 3anuch TlogaHo MUChbMEHHOE 3asBIICHHWE O MPEIOCTaBICHUU CBEJACHUN O TPYIOBOU
JIESITEIILHOCTH B COOTBETCTBHH cO ctartheid 66.1 TpymoBoro konekca Poccuiickoit @enepanuu’, B
rpade 4 ykasbiBaeTcs 3asBJIeHHE paOOTHUKA, C YKa3aHUEM JIaThl U HOMEpa ero perucTpalyy.

36. [1pu yBosIbHEHNH paboTHHKA (TIPEKpaIeHHH TPYIOBOTO JOTOBOPA) 3aIUCH, BHECEHHBIC B €T0
TPYZIOBYIO KHHKKY 3a BpeMs paOOThl y JaHHOTO paboTodaress, 3aBEepsIFOTCS IOIMHCHIO
paboTomatenss WM JIMI[Q, OTBETCTBEHHOTO 3a BEJACHHE TPYJAOBBIX KHIIKCK, I[€YaThIO
pabotonatens (KaapoBoii cayx0bl) (MPH HATUYUH TICUATEH).

Ecnu TpynoBas KHMKKa 3aI0JIHANIACh HA FOCYAApCTBEHHOM s3blke Poccuiickont Penepanuu v Ha
rOCyJapCTBEHHOM si3blke pecnyOnuku B coctaBe Poccuiickoit ®enepanuu, 3aBepsarorcs o0a
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TCKCTA.

PaGoronarens 00s3aH BbLAATh PAaOOTHUKY B JE€Hb YBOJIBHEHHs (MOCICIHHN JEHb PabOTHI) €ro
TPYZOBYIO KHHXKKY C BHECEHHOM B HEe 3alUChio 00 YBOJIbHEHUH.

37. B ciyuae ecnu B JIeHb YBOJIbHEHHUS paboTHUKA (MPEKpAICHUs TPYI0BOTO IOTOBOPA) BbIIAThH
TPYAOBYIO KHHM)KKY HEBO3MOXXHO B CBSI3M C OTCYTCTBHEM pPAaOOTHHKA JIMOO €ro OTKa3oM OT
MOJIy4eHUS! TPYAOBOM KHUKKU Ha pyKH, pabOTO/aTeNlb HApaBisgeT paOOTHUKY YBEIOMIIEHHE O
HEOOXOUMOCTH SIBUTHCS 32 TPYAOBON KHIDKKOW JHOO JaTh corjiacue Ha OTIpaBlieHHE €€ IO
noute. HampaBieHue TPYyJOBOM KHIDKKM TIOYTOM 10 YKa3aHHOMY paOOTHUKOM ajpecy
JIOITYCKA€ETCsI TOJIBKO C €r0 COIJIaCHs.

Co nHA HampaBieHHs YKAa3aHHOTO YBeJAOMJIEHHS palboTojaTenb OCBOOOXKIAeTCsl OT
OTBETCTBEHHOCTH 3a 33/I€P>KKY BbIIAUU paOOTHUKY TPYAOBOM KHUKKH.

38. B cimygae cmeptu paboTHUKA TPYAOBas KHUKKA TOCIE BHECEHHUS B HEE COOTBETCTBYIOIICH
3allUCH O MPEKPAICHUU TPYAOBOTO JOrOBOpPA BBIAACTCS HA PYKH WIEHY CEMbH PabOOTHHKA,
npeaAbABUBIHICMY CBUACTCIBCTBO O CMCPTU IIOJA PpacClUCKy MWW BBICBUIACTCA 110 IIOYTC II0
NMHUCbMCHHOMY 3asBJICHUIO OAHOTO U3 POACTBCHHHUKOB.

VIIl. Yuer u XpaHeHUe TPYIAOBBIX KHMKEK

39. C menpro yuera TPYAOBBIX KHHKEK, a TakKe OJJAHKOB TPYJOBON KHUKKH W BKJIQJIbIIIA B HEe
y paboToaresneii BeaeTcs:

a) y4eT OJIaHKOB TPYIOBO# KHIKKH M BKJIA/IbIIIA B HEE;
0) y4er TpyIOBBIX KHIKEK M BKJIAJIbIIICH B HUX.

40. PaboTtomarenb CaMOCTOSATENBLHO pa3pabarhiBaeT KHHUTH (XKypHAJIbl) 1O Yy4eTy OJIaHKOB
TPYI[OBOﬁ KHW)XKH W BKJIaJIbIllIa B HCC 1 YUC€TAa ABMXKCHUS TPYAOBbIX KHUKCK.

B kHure (>kypHaiie) 1o y4ery JABHKCHHUS TPYAOBBIX KHMKECK W BKJIQIBINICH B HEC yKa3bIBAKOTCS
TPYAOBBIE KHM)XKH, IPUHSTHIE OT paOOTHUKOB MPH MOCTYIUIEHUH Ha paboTy, a TaKke TPYJIOBbIE
KHIWKKU U BKJIQJIBIIIM B HEE, BbIJIaBaeMble paOOTHUKAM BHOBb, C YKa3aHUEM MX CEpUU U HOMEpa.

B knHure (kypHasie) mo y4ery OJaHKOB TPYIOBOH KHM)KKM M BKJIAJbIIIA B HEe (PUKCUPYIOTCS
CBEJICHHUS O BCEX OMepalysX, CBI3aHHBIX C MOJYYCHHEM M PacXoJI0OBaHHEM OJIAHKOB TPYJOBOM
KHUKKHU M BKJIQJIBIIIA B HEE, C YKa3aHUEM CEepUU M HOMepa KaXJ10ro OJiaHKa.

VkazaHHble KHUTH (KYpHaJIbl) IOJDKHBI OBITH MPOHYMEPOBAHBI, MPOIIHYPOBAHBI, 3aBEPCHBI
HOJAMUCHI0 PYKOBOJWTENS OpraHM3aldy, WHIABHIYAJIBHOTO MPEANPUHAMATENS, IE€YaThiO
opranu3anuu (Ipyu HAJTHIHHN).

41. brianku TPyIOBOM KHMKKM M BKJIQJBIIIA B HEE XpaHATCS y paboTojarensi Kak JOKYMEHTHI
CTPOTOi OTYETHOCTHU U BBIAAIOTCA JIMILY, OTBETCTBEHHOMY 3a BEJICHUE TPYIOBBIX KHUKEK, IO €TO0
3asiBKE.

[To okOHUaHUU KAKIOTO MECsIla JIMIIO0, OTBETCTBEHHOE 32 BEJECHUE TPYAOBBIX KHUKEK, 00s13aHO
MPEACTaBUTh B OyXTaJITepui0 pabOTOAATENsI OTYET O HAJUYUHM OJIAHKOB TPYAOBOW KHUKKHU H
BKJIJIBIIIA B HEE M O CyMMaX, MOJyYEHHBIX 32 0()OPMIICHHBIEC TPYIOBbIE KHIKKH U BKJIAJBIIIN B
HUX, C TPUJIOKEHUEM MPUXOTHOTO Op/iepa Kacchl opranu3anuu. VcnopueHHble Mpy 3an0JHEHUN
ONaHKW TPYJOBOM KHIDKKM W BKIQABIIIA B HEE IMOJJICKAT YHUUYTOKEHUIO C COCTaBICHHEM
COOTBETCTBYIOIIETO aKTa.

42. PabGoronatens 00si3aH OpraHuM3oBaTh padOTy MO BEACHHUIO, XPAHEHUWIO, YUETy M Bbljaye
TPYIOBBIX KHIDKEK U BKJIABIIICH B HHUX.
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Y1oJIHOMOYEHHOE JIULO, Ha3Ha4YacMocC IMpUKa3oM (pacnopﬁmeHHeM) pa6OTOI[aTCJ'I}I,
OCYIICCTBIISICT BEACHUC, XPAHCHUC, YUCT U BblAa1y TPYIOBbIX KHUKCK.

43. TpynoBble KHMXXKH M JTYOJMKATBl TPYJOBBIX KHUXKEK, HE IMOJIy4CHHbIC PaOOTHHKAMHU TPU
YBOJIbHCHUH JINOO B Cllydae CMEPTH PaOOTHUKA €ro OJNIMKaWIIMMHU POJICTBEHHUKAMHU, XPAHSATCS
JI0 BocTpeOoBaHus y paboTtomarens (B OpraHu3alud WiH Y (U3AYECKOTO JIKIA, SBIISIOMIETOCS
WHIMBHIYAIbHBIM TPEANPUHUMATEIIEM) B COOTBETCTBHHU C raaBoil |V demepaabHOro 3aKOHA OT
22.10.2004 N 125-®3 "O6 apxuBHOM aeine B Poccuiickoit Denepamum.

44, Paboromarenab 00s13aH MOCTOSHHO MMEThL B HAJIUYMH HEOOXOIHMMOE KOJIMYECTBO OJIAHKOB
TPYOBOW KHWKKHU U BKJIAJbIIIECH B HEE.

45. B CJIydac€ HCIIPAaBUJIBLHOI'O 3allIOJIHCHUSA pr,)lOBOﬁ KHW)XKHW WX BKJIaJbIIIAa B HEC, a TAKKC B
cllyuae MX TMOPYM HE MO BUHE PaOOTHUKA CTOMMOCTHh HCIIOPYCHHOTO OJIaHKa OTUIAYMBACTCS
paboTonarenem.



®OPMA TPYJIOBOM KHUXKKHU

damMuins
Nwms
OryecTBO (MIpH HATMYHH)
[Hara poxneHus
(4rCI0, MeCHIl, TOJ)
Ob6pazoBaHue

12

(O6noxKa)

I'ep6

Poccniickoit ®enepanyun

TPYIOBAS KHMXKA

(TuTynbHBIH TUCT)

I'ep6

Poccuiickoit dexneparu

TPYJAOBAS KHIMKKA

Ipunooxcenue N 1

[Tpodeccus, cnenmnanbHOCTD
Jlata 3amosHeHUs

(4KCII0, MECSIIL, TO.)
[Moamuce Bnaaenbiia KHUKKA

ML.IL. (npu Hanmu4MmM)

IToamnuce numa, OTBETCTBEHHOTO 3a BEACHUE

TPYIOBBIX KHUXKEK
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Ceenenus o padore

Cepus u (14 paszBopoToB)
HOMeEp <*>
N 3anucu Hara CgenieHust 0 mpremMe Ha HaumenoBanue, nata u
yuciio | Mecdrn | ron | paboTy, mepeBojie Ha IpYrylo | HOMep JOKYMEHTa, Ha
MIOCTOSIHHYIO paboTy, OCHOBaHHUU KOTOPOTO
KBaJIM(DHUKAIINH, YBOJIEHEHUU BHECEHA 3aIIUCh
(c yKazaHueM NpUYUH U
CCBIJIKOM Ha CTaThIO, YaCTh,
MYHKT 3aKOHA)
1 2 3 4

<*> Cepusi 1 HOMEp YKa3bIBalOTCSA Ha OJTHOM U3 YEThIPEX CTPAHMI] KaKJIOTO Pa3BEPHYTOIO JTUCTA
TPYAOBOM KHIKKH.

CBeeHus 0 HATPAXKICHUH

Cepus u (7 pa3BOpoTOB)
HOMED
N 3anucu JlaTa Csenenus o Harpaxkaenun |HaumeHoBaHue, nara u
YUCIIO | MECSIl | Tox (TmoompeHu) HOMEp JOKYMEHTa, Ha
OCHOBaHUHU KOTOPOTO
BHECCHA 3aIlHCh
1 2 3 4
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dopma BKJIAABINA B TPYAOBYI0 KHHKKY
BKJIA/JIBIIIL B TPYJIOBYIO KHUXKKY

(0e3 TpyMOBOM KHHKKHU HEJACHCTBUTEIICH)
I'ep6

Poccuiickoit ®enepanyn

damunus
Nwms
OtyecTBO (MK HATHYHH)
JlaTta poxaeHus
(4MCIT0, MECHIL, TOJ)
OO6pa3zoBaHue
[Tpodeccus, criennaabHOCTH

JlaTa 3anmonHeHUS
(4MCIT0, MECHIL, TOJ)
HOI[HI/ICI) BJIaCIblla KHUXKKHA

HOI[HI/ICB Jiia, OTBETCTBECHHOI'O 3a BEACHHUC TPYAOBbBIX KHHUKCK

ML (npu namuuuu)
Bxnazgpin B TpyIOBYIO KHMKKY M3TOTABIMBAETCS MO0 YTBEPKACHHOU (hopMe TpyIOBOM KHIKKH.
O0bem Bkianeima: "Csenenust o pabdore” - 12 paspoporos, "CBeneHus 0 HarpaxjaeHusx" - 5
Pa3BOpPOTOB.

Dopma mpyooesoit kKnuxcku 66ooamca 6 oeiicmeue c¢ 01.01.2023 (nyukm 3 Ilocmanosnenusn
Ipasumenvcmea P@ om 24.07.2021 N 1250)

[Tonosxenne pa3paboTaHo:
CIICIAJIMCTOM TI0 KaJpam
Haymosoin M.B.
Co.1en.8(84667)2-19-94



15

JINCT COTJIACOBAHUA

K [TonoxxeHun o 0 mopsiAKe BEACHUS U XPAHEHUS TPYIOBBIX KHHKEK
['BIIOY CO «bopckuii rocy1apcTBEHHbI TEXHUKYM»

COT'JTACOBAHO
Ha 00111eM coOpanny pabOTHUKOB

TpynoBoro KoyiiekTruBa

poTOoKOJI Ne OT « » 2022 r.
COI'JTACOBAHO
FOPUCKOHCYJIBT O.B. bpeycoBa

« » 2022
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